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Welcome to the Verification and Count   

 
 

The Verification and Count will take place at Loddon Valley Leisure Centre, Rushey Way, 
Lower Earley, Earley, Reading RG6 4GD on the 5th of May 2023. 

 

 
 

Access, including disabled access, to the venue is via the main entrance. 
 



3Welcome to the Verification and Count

2 
 

Welcome to the Verification and Count   

 
 

The Verification and Count will take place at Loddon Valley Leisure Centre, Rushey Way, 
Lower Earley, Earley, Reading RG6 4GD on the 5th of May 2023. 

 

 
 

Access, including disabled access, to the venue is via the main entrance. 
 



4 Welcome to the Verification and Count

3 
 

  wokingham.gov.uk 

Housekeeping  
 
Those entitled to attend will be checked in by the reception staff and then given a wristband to 
gain admittance. Please ensure you always wear this when at the venue.  
 
Every person who attends the verification or count must read the conditions of secrecy (see 
Appendix D) and abide by them.   
 
The café will be open during the verification and count. Refreshments will also be available 
from the vending machines around the building.   
 
The results will be updated on the Wokingham Borough website and via Twitter 
(@WokinghamBC) as soon as they are declared.  
 
Please note: media will be present and have been given permission by the Returning Officer to 
use their phones/cameras for predetermined publicity tasks.  The media will be located on the 
count floor in the main hall.  
 
Please remember that inside the count hall: 

 
No cameras should 

be used 

 
No food should or 
drink be consumed 

 
 

No smoking 

 
 

No vaping No alcohol is 
permitted 

Mobile phones 
must not be used 

& set to silent  

Housekeeping

Those entitled to attend will be checked in by the reception staff and then given a wristband to gain admittance. 
Please ensure you always wear this when at the venue.

Every person who attends the verification or count must read the conditions of secrecy (see Appendix D) and 
abide by them.

The café will be open during the verification and count. Refreshments will also be available from the vending 
machines around the building.

The results will be updated on the Wokingham Borough website and via Twitter (@WokinghamBC) as soon as 
they are declared.

Please note: media will be present and have been given permission by the Returning Officer to use their 
phones/cameras for predetermined publicity tasks. The media will be located on the count floor in the main 
hall.

Please remember that inside the count hall:
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VERIFICATION AND COUNT

The verification and count for the Wokingham Borough Local Elections as well as Earley, Wokingham, and 
Woodley Town Council Elections and Winnersh Parish Election will be held on Friday 5th May 2023.

The verification and counts will be held in the main sports hall at Loddon Valley Leisure Centre. 
Plans of which wards will be verified & counted where can be seen:

Announcements
We appreciate that the sports hall is not designed for good acoustics. For this reason, announcements will be 
preceded by the ringing of a handbell. We ask that all candidates, agents, and staff keep quiet during these 
announcements so that they can be heard and understood.

Background to the Local Election
Andrew Moulton, Wokingham Borough Council’s Returning Officer, oversees the running of all elections in the 
Wokingham Borough. This year there are elections in 18 of the 25 Borough wards. There are also elections for 
Earley, Wokingham, and Woodley Town Councils as well as Winnersh Parish Council.

Postal Votes
The final postal vote opening session will take place at 10.00pm on 4th May at Loddon Valley Leisure Centre 
and it is likely that this will only consist of those postal votes which have been handed in at polling stations. 
These postal votes will be added to those already received and opened during the various opening sessions that 
have taken place since 21st April and will then be added to the verified ballot papers at the count.

Storage and Security of Ballot Boxes
Once the polls have closed each Presiding Officer will seal their ballot box with a numbered seal, bring their 
ballot box and associated paperwork to Loddon Valley for storage. All ballot boxes, including those containing 
postal votes, will be stored in a locked studio in Loddon Valley and the number of boxes, and their seal 
numbers, will be recorded. A security seal will be placed on the door and a member of staff will remain outside 
the room until Electoral Services staff return in the morning. The ballot boxes will be checked against the 
numbers recorded the previous evening then taken to the relevant counting team (as set out in Appendix A).
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Announcements 
 
We appreciate that the sports hall is not designed for good acoustics.  For this reason, 
announcements will be preceded by the ringing of a handbell.  We ask that all candidates, 
agents, and staff keep quiet during these announcements so that they can be heard and 
understood. 
 
Background to the Local Election 
 
Andrew Moulton, Wokingham Borough Council’s Returning Officer, oversees the running of all 
elections in the Wokingham Borough. This year there are elections in 18 of the 25 Borough 
wards.  There are also elections for Earley, Wokingham, and Woodley Town Councils as well as 
Winnersh Parish Council.  
 
Postal Votes 
 
The final postal vote opening session will take place at 10.00pm on 4th May at Loddon Valley 
Leisure Centre and it is likely that this will only consist of those postal votes which have been 
handed in at polling stations. These postal votes will be added to those already received and 
opened during the various opening sessions that have taken place since 21st April and will then 
be added to the verified ballot papers at the count. 
 
 
Storage and Security of Ballot Boxes 
 
Once the polls have closed each Presiding Officer will seal their ballot box with a numbered 
seal, bring their ballot box and associated paperwork to Loddon Valley for storage. All ballot 
boxes, including those containing postal votes, will be stored in a locked studio in Loddon Valley 
and the number of boxes, and their seal numbers, will be recorded.  A security seal will be 
placed on the door and a member of staff will remain outside the room until Electoral Services 
staff return in the morning.  The ballot boxes will be checked against the numbers recorded the 
previous evening then taken to the relevant counting team (as set out in Appendix A). 
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Welcome to the Verification and Count

The Verification Process
The verification of ballot boxes from all the polling stations will commence around 9.00am on Friday 5th May. 
Each of the 58 ballot boxes will be opened by the relevant team of 5 per ward. Borough votes and Town/Parish 
votes will be separated. The postal votes for each ward will also be verified at this point. The number of ballot 
papers is checked against the Ballot Paper Account that was completed by the Presiding Officer of the relevant 
polling station.

Once all the ballot boxes and postal votes have been successfully verified for a ward the team will be sent for a 
15-minute break and will then come back to start the count.

The Borough Count
The counts will commence once the verification and the break are complete and will be undertaken by one 
team of 5 per ward (Appendix B).

The postal votes for each ward will be mixed in with the boxes from the polling stations and then each senior 
counting assistant will allocate bundles of ballot papers to their team members to separate into candidates and 
subsequently to count.

Once the votes have been counted an announcement will be made and any doubtful votes will be adjudicated 
on. This will take place at the adjudication tables. The principles to be followed will be in accordance with 
Electoral Commission Guidance. Copies of examples of doubtful ballot papers will be available at each 
adjudication table. You can download the doubtful ballot paper booklet 
https://www.electoralcommission.org.uk/guidance-returning-officers-administering-local-government-
elections-england/verification-and-count/resources-returning-officers-verification-and-count.

Following on from this, a draft results sheet will be prepared, and all candidates and agents will be consulted 
on the result. Once agreement has been gained the result will be declared. In the event of a tie the Returning 
Officer will draw lots. All newly elected Borough Members will be asked to sign their Declaration of Acceptance 
of Office which will be witnessed by the Returning Officer.

Town/Parish Counts
Following the end of the Borough count, the counters will be given a lunch break. The Town and Parish counts 
(Appendix C) will start no earlier than 1pm. As it is difficult to estimate an exact start time for the Town/Parish 
Counts, candidates and agents will be contacted via email, if supplied, half an hour before the counting starts.

Block voting and the ‘Grass Skirt’ method will be used to count the votes. Once the votes have been counted 
an announcement will be made and any doubtful votes will be adjudicated on. This will take place at the 
adjudication tables. The principles to be followed will be in accordance with Electoral Commission Guidance in 
the same way as the Borough Count.

Following on from this, a draft results sheet will be prepared, and all candidates and agents will be consulted 
on the result. Once agreement has been gained the result will be declared. In the event of a tie the Returning 
Officer will draw lots.
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Notification of secrecy requirements 

REQUIREMENT OF SECRECY: THE COUNT 

Local Government Elections 

Section 66 of the Representation of the People Act 1983 (as amended) 

(1) … 
 
(2) Every person attending at the counting of the votes shall maintain and aid in 
maintaining the secrecy of voting and shall not: 
 

(a) ascertain or attempt to ascertain at the counting of the votes the number or 
other unique identifying mark on the back of any ballot paper; 
 

(b) communicate any information obtained at the counting of the votes as to the 
candidate for whom any vote is given on any particular ballot paper. 

 
(3) … 
 
(4) ... 
 
(5) … 
 
(6) If a person acts in contravention of this section he shall be liable on summary 
conviction to a fine not exceeding level 5 on the standard scale1 or to imprisonment 
for a term not exceeding 6 months. 
 

 

 
 
 
 
 
 

 

 

 

 

 
1 This means an unlimited fine. 

Appendix D

Appendix D 
 

  wokingham.gov.uk 

 
 

Notification of secrecy requirements 

REQUIREMENT OF SECRECY: THE COUNT 

Local Government Elections 

Section 66 of the Representation of the People Act 1983 (as amended) 

(1) … 
 
(2) Every person attending at the counting of the votes shall maintain and aid in 
maintaining the secrecy of voting and shall not: 
 

(a) ascertain or attempt to ascertain at the counting of the votes the number or 
other unique identifying mark on the back of any ballot paper; 
 

(b) communicate any information obtained at the counting of the votes as to the 
candidate for whom any vote is given on any particular ballot paper. 

 
(3) … 
 
(4) ... 
 
(5) … 
 
(6) If a person acts in contravention of this section he shall be liable on summary 
conviction to a fine not exceeding level 5 on the standard scale1 or to imprisonment 
for a term not exceeding 6 months. 
 

 

 
 
 
 
 
 

 

 

 

 

 
1 This means an unlimited fine. 



11Welcome to the Verification and Count

Appendix D 
 

  wokingham.gov.uk 

 
 

Notification of secrecy requirements 

REQUIREMENT OF SECRECY: THE COUNT 

Local Government Elections 

Section 66 of the Representation of the People Act 1983 (as amended) 

(1) … 
 
(2) Every person attending at the counting of the votes shall maintain and aid in 
maintaining the secrecy of voting and shall not: 
 

(a) ascertain or attempt to ascertain at the counting of the votes the number or 
other unique identifying mark on the back of any ballot paper; 
 

(b) communicate any information obtained at the counting of the votes as to the 
candidate for whom any vote is given on any particular ballot paper. 

 
(3) … 
 
(4) ... 
 
(5) … 
 
(6) If a person acts in contravention of this section he shall be liable on summary 
conviction to a fine not exceeding level 5 on the standard scale1 or to imprisonment 
for a term not exceeding 6 months. 
 

 

 
 
 
 
 
 

 

 

 

 

 
1 This means an unlimited fine. 



Borough, Town and Parish 
Council Elections

Friday 5 May 2023

Appendix D 
 

Welcome to the Verification and Count   

 

 

 

 

 

 

 


